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CHECKLIST FOR PROCESSING VISITORS

Visitor Name(s)_______________________________________________________

Address____________________________________________________________________

State, Zip Code ______________________________________________________________

Phone_____________________________________________________________________

Alt Phone__________________________________________________________________

Email address:______________________________________________________________

Notes______________________________________________________________________

_____ Pastor Greg send a card in the mail on Monday after visit.

_____ If address, phone, etc., are provided, Office Volunteers add them to Power Church database; also if email provided, add to distribution list for Weekly Update.

_____If email address is provided, Office volunteer send “standard” email on Friday after visit.

_____Pastor call and invite back (2nd week)

_____Pastor follow up with email (2nd week) on Friday

_____On third week, send a card from the church (Wednesday)

_____On 4th week, have a visiting team call to visit in the home; schedule meeting between pastor and visitor.  Team is ____________________________________________

_____Team’s notes in file
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